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Shipment and Pick Quick Reference Guide

This guide is a walkthrough on creating warehouse shipment and pick and
printing bill of lading (BoL).

Tell me what you want to de s X

| Sales Orders |

Prereq U iSitES On current page (Item Card)

On the Locations Card page select a location and, on the Warehouse S
FastTab, you must enable the Require Receive and Require Pick toggles to i st of engeing eraers ferthe frem.
create picking documents.

The Sales Orders list page opens.

Warehouse
€ sales Orders 0= /
Purchase, Sales, Service & Transfer Bin Mandatory .)
» | X Help us continue to improve our service by sharing your data. It's completely anonymo...  Allow shari... | Show deta... v
Require Receive Q Directed Put-away an... @
Require Shipment @ Use Put-away Works.. P Search @ ) Analyze + New Manage Home [ Release ~ [if Post. ~ -+ L2 v = @
Require Put-away @ Require License Plate... @ External
Sell-to Business Posting Documer
Require Pick Q | Dafault Bin Selection ‘Fixed 8in 9 ‘ No.t Customer No.  Sell-to Customer Name Type Code ~ Business Posting Type Description No
. 5000066 ;00001 Kroger _ _ -
Production Qutbound Whse. Han... ‘ ‘ '
5000068 C00001 Kroger _ _
Prod. Consumption ... |No Warehouse Handling ~ |
Inbound Whse. Handl... ‘ ‘ S000073 C00002 Costco Wholesale _ _
Prod. Output Whse. ... |Nu Warehouse Handling ~ | SO00074 00001 Kroger B B
Base Calendar Code v
Assembly
Customized Calendar No s 4
Acm. Consump. Whs... ~ |No Warchouse Handing | 2. Create a new sales order or open an existing sales order you want to
Use Cross-Docking 1
Job work with.
Cross-Dock Due Date...
Job C . Whse. ... No Wareh Handli :
ob Consump. Whse.... - [No Warshouse Handing - | 3. On the Sales Order page, on the action bar select Create Warehouse
Packaging Location ~ Sh_ t
ipment.
Sales Order
1. SeIeCt the SearCh Icon ’ enter Sales Orders, and then Choose the Prepare Print/Send Request Approval Order Compliance Documents Report Actions

related link.

& Change Status Mgmt Status @T Post.. | ~ @ Release ifﬁg Create Warehouse Shipment
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The Warehouse Shipment page opens.

€& Warehouse Shipment { / =4 —+ W " Saved (]

SHO00106

X One or more important comments are available for this document. ~ Show comments.

Home Prepare Print/Send Shipment More options

M Transfer Scan Data [} Post Shipment..  ~ = Autofill Qty. to Ship = ~

[# Create Pick [ Release | &g Set Outstanding Lines as Underdelivery
General > SH000106
Lines Manage  Line & B
=X Delete Line [ Create Single SSCC No. b1

4. On the action bar, select Home > Create pick.

The Whse. Shipment Create Pick card page opens.

Whse.-Shipment - Create Pick 7 X
Options

Per Source .:

Per Destination .;

Per Item (I

Per Zone .:

Per Bin .7

Per Line .:

Assigned User ID

5. On the Whse. Shipment Create Pick card page, enable Print
Document and select OK.

Page | 2

Shipment and Pick | Quick Reference Guide

Whse.-Shipment - Create Pick 7 X
Per Line @ )
Assigned User ID

Sorting Method for Activity Lines ~

.

wawkw

/

Set Breakbulk Filter
Do Not Fill Qty. to Handle (
Prioritize lines with item tracking (4

Print Document el

Show Summary (Directed Put-a. ‘\..:‘,

i

The Picking List card page opens.

Picking List 7 X
Printer (Handled by the browser) ~
Report Layout ./WarehouseMgt/Pick/PickingList.rdlc

Options

Set Breakbulk Filter .:\,'

Sum up Lines @ )

Show Serial/Lot Number .:D'

Filter: Warehnuise Activity Header

| Send to... Print Preview Cancel

6. Click Preview/Print.

The Picking List document is printed.
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Picking List Mavem Whse. Ship Bill of Lading A X
Tutoria
Printer
H A aco11e
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N 000118 f
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Bill of Lading

Bill of Lading (BolL) is a legal document provided to a shipper by a carrier, or

transportation company, and it contains information about the kind, quantity,

and destination of the goods being transported. When the carrier delivers the 2. Select Print.
goods at a specified location, a bill of lading also functions as a shipment

rece| pt_ [15/62/2024 2109:48 +00:00 BILL OF LADING Page 1
Bill o Lading No.: SH000002

Filter: Inteaer

Send to.. Print Preview Cancel

1. Onthe Warehouse Shipment page, on the action bar select Print/Send
> Print. e o
Warehouse Shipment V4 =g e

Home Prepare |Print/Send | Shipment More options S o R T

HANDLING UNIT PACKAGELocked - true_|_ Weight COMMODITY DESCRIFTION T oY

= o p— a |
=P Print...
o

The Ware. Ship Bill of Lading card page opens. T e e

= | e cuass

SHIPPER SIGNATURE / DATE

‘CARRIER SIGNATURE / PICKUP DATE

The Bill of Lading is posted.
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